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Conversion of Dak to Receipt
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Will all Dak become Receipt? ] ! STh
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Action on Recelipts
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What to read first? Ugd &1 UGT SITE?

s there a File on the Subject? &1 $9 [A¥g TR
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First read the File and understand the issue
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Now read the Receipt and think of the action
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Aids to Processing
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Precedent Bookq\acrl'ﬂﬂ Ydp
Standing Note &I AIE
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Rule Books -IH Qo
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Checks on Delay
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Please write a paragraph on delay and how
would you like to control it
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Please describe from what you have learnt
today, what should be the roles of a Secretariat
Assistant
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